
How to participate in PKN ORLEN General Meeting of 
Shareholders?
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according to law regulations as of 31 May 2011
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This guide will inform you:

• Who can participate in the GM* of PKN ORLEN?

• What should you do to take part in the GM of PKN OR LEN ?

• How can you obtain an information regarding planned  GM of PKN 
ORLEN?

• How can you contact PKN ORLEN regarding the planned  GM?

* GM – the Company’s General Meeting of Shareholders, abbreviation used in the whole guide.
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Who can participate in GM?

• A shareholder, who holds PKN ORLEN shares on the re cord date.

• Record date is 16 days before the date of GM.

• Record date is provided by PKN ORLEN in the announc ement of 
convening of GM, which is published at www.orlen.pl in the 
section Investor Relations/General Meetings.

• A shareholder can participate in GM personally or t hrough the 
attorney appointed for that purpose.
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How can I get to know that GM has already been conve ned?

• The Company publishes regulatory announcement regar ding convening of 
GM at least 26 days before the date of the planned GM. 

• The announcement is attached on PKN ORLEN website w ww.orlen.pl in the 
section Investor Relations/General Meetings.

• The announcement includes following information:
– date and place of GM, 
– agenda of GM, 
– procedures regarding participation in GM, 
– record date of GM,
– how to obtain materials for GM.

• Through the PKN ORLEN website you can register to t he list of people 
receiving e-mails about recent changes at www.orlen .pl in the section 
Investor Relations – thanks to that announcements ab out convening of GM 
reach interested people just after they are publish ed on the website.

Oh! PKN ORLEN has 
already published at its 

website the 
announcement 

regarding convening of 
GM.
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What can I do to take part in GM?

• You have to hold PKN ORLEN on the day, which is 16 d ays before 
the day of GM.

• You should go to the brokerage office which keeps y our securities 
account with registered PKN ORLEN shares and ask fo r certificate
regarding the right to participate in GM.

• The request for certificate of right to participate  in GM should be 
submitted to the brokerage office not earlier than after publishing 
by PKN ORLEN the convening of GM and no later than 15 days 
before the date of GM.

• With the request for certificate shareholder specif ies 
the number of shares the document shall be issued f or.

I am a shareholder of 
PKN ORLEN. I want to 

participate in the 
General Meeting.

Here you are, this is a 
certificate of  right to 

participate in the 
Company’s GM.
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Where can I find the agenda of GM?

• All materials for shareholders regarding GM PKN ORL EN  publishes on its 
website www.orlen.pl in the section Investor relations/ General Meetings.

• The materials include:
– Announcement regarding convening of GM together with organizational issues and 

agenda of GM.
– Draft resolutions, which will be presented on GM.
– Forms allowing execution of the voting rights by the attorney.
– Candidatures of Supervisory Board members put forward by shareholders (if any 

changes in Supervisory Boards composition are provided in the agenda).

• The Company updates the documents regarding GM on c orporate website 
until opening of GM.

I have read all materials 
published at Company’s 
website regarding PKN 

ORLEN General Meeting. I 
will be visiting this website to 

check, if they publish anything 
new.
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Can I check who is entitled to participate in the f orthcoming GM ?

• PKN ORLEN, 3 working days before the date of GM, pr ovides to all
shareholders the list of persons entitled to partic ipate in GM.

• Every shareholder of PKN ORLEN S.A. is entitled to:
– look through the list and also request for a copy of it in PKN ORLEN headquarters in 

Płock and in Warsaw; the list is available at the reception desks in both locations;
– request for sending the list by e-mail;
provided that a shareholder has an obligation to prove his identity and status as
PKN ORLEN shareholder in the manner presented in the convening of GM.

• The list of shareholders entitled to participate in  GM includes:
– surnames and names or business names of entitled persons;
– their place of residence (headquarters);
– number, type and code of holding 

shares;
– number of votes at GM.

Here you are, this is the list. 
However you needn’t come 
to us personally because for 
your request we can send 

you the list by e-mail.
Good Morning, I am a 

shareholder of PKN ORLEN. 
I want to check if I am on a 

list of persons entitled to 
participate in the General 

Meeting.
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How can I contact PKN ORLEN regarding the planned GM?

• There is a special contact form on the website www. orlen.pl in the section 
Investor Relations/General Meeting which allow shareholders to send to 
PKN ORLEN:

– request for General Meeting convening,
– request for placing a point in the agenda of GM,
– submission of GM draft resolution,
– submission of changes in GM draft resolution,
– request for list of shareholders entitled to participate in GM,
– information on granting or cancelation of power of attorney for GM
– other documents connected with GM.

• Law Department
tel. +48 24 256 51 17
e-mail: walne.zgromadzenie@orlen.pl

• Investor Relations Department
tel. +48 24 256 81 80
e-mail: ir@orlen.pl

Through the website 
www.orlen.pl I can contact 

the Company regarding 
General Meeting.
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We invite you to active participation in 
General Meetings of PKN ORLEN

Law Department 
tel. +48 24 256 51 17

e-mail: walne.zgromadzenie@orlen.pl

Investor Relations Department
tel. +48 24 256 81 80

e-mail: ir@orlen.pl

www.orlen.pl
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Disclaimer

This presentation was prepared by PKN ORLEN S.A. (“PKN ORLEN” or “Company”). Neither the Presentation 
nor any copy hereof may be copied, distributed or delivered directly or indirectly to any person for any purpose 
without PKN ORLEN’s knowledge and consent. Copying, mailing, distribution or delivery of this Presentation to 
any person in some jurisdictions may be subject to certain legal restrictions, and persons who may or have 
received this Presentation should familiarize themselves with any such restrictions and abide by them. Failure to 
observe such restrictions may be deemed as an infringement of applicable laws.

This Presentation does not constitute interpretation of general applicable law regulations.

No warranties or representations can be made as to the comprehensiveness or reliability of the information 
contained in this Presentation. Neither PKN ORLEN nor its directors, managers, advisers or representatives of 
such persons shall bear any liability that might arise in connection with any use of this Presentation. Furthermore, 
no information contained herein constitutes an commitment or statement of PKN ORLEN, its managers or 
directors, its Shareholders, subsidiary undertakings, advisers or representatives of such persons.

This Presentation was prepared for information purposes only.


